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	Experience
	2006-Current M80 Music, Los Angeles, CA
Label Representative
- Secure placement of bands music in blogs, radio and print
- Preparation and submission of weekly Soundscan reports
- Maintain bands Social Network profiles, create online strategies and manage online team
- Liaise with band/tour management and artists

2008-Current M80 Services Inc./M80 Music, Los Angeles, CA
Account Director
- Created and executed online marketing campaigns for Fox, Warner Brothers, MTV, Showtime and Microsoft among others to raise awareness and drive traffic to destinations
- Manage a team (3-5) of Marketing and PR managers per campaign
- Track and manage multiple client projects, daily email and weekly reporting

- Analysis reporting and findings of project outcome
- Manage budget and hours for projects

2006-2008 M80 Services Inc./M80 Music, Los Angeles, CA
Social Media Manager
- Ran online team communities including: Prison Break, The Tudors and Dengue Fever (band) with record opt-in registration

- Maintain relationships with top tier bloggers including entertainment (Music, TV, Film),  to ensure placement of content
- Conceptualize and utilize social media trends to reach online audiences through wiki, rss, social bookmarking and social networks including Facebook, Twitter, MySpace, Youtube and other up-and-coming online destinations

	
	
Summers 2006-2008 The Hollywood Bowl, Los Angeles, CA

Assistant to Concert Production Supervisor (during shows)
- Assist Production Supervisor in office duties, phone calls, mailings
- Interface with clients and high profile artists with confidentiality
- Update and distribute scheduling and other important information

- Draft and send contracts to clients

- Assist Production Supervisor during concerts and on-location TV/Film shoots

- Assist with invoices, cost estimates and final settlements


	
	2002 - 2003 Offshore Entertainment Group Vineyard Haven, MA
Intern
- Assisted in management of 3 artists 

- Marketed and promoted 20+ concerts and showcases in the northeast
- Submitted paperwork for copyrights and publishing for artists songs

- Created online destinations via social networks and artists websites


	
	2001- 2004 Southern Nazarene University, Student Services Oklahoma City, OK
Student Services
- Designed print and web materials and promotion pieces for events

- Handled all communication between venders, venues, printers and publications

- Promotion for events, talent showcases
- Planned and executed events for 500+ students, faculty and donors

- Assisted Director in daily duties, emails and computer help


	Education
	2000-2004 Southern Nazarene University Bethany, OK
Bachelor of Science, Music Business 

	
	2002-2003 Contemporary Music Center Martha’s Vineyard, MA
Executive Track

	Skills
	Microsoft Office (Word, Outlook, Excel, PowerPoint, etc), Mac and PC platforms, Photoshop, Adobe Suite, HTML, FTP, Internet, blogging 

	Additional Information
	References available
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